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Program Exit 

	1. 
Exiting a Client from a Program must be done when the client leaves the program for any reason.  Be sure to enter all services and changes to income and non-cash benefits before exit. From the main profile screen, click the pencil to the left of the Exit Date.

2.
First you will need to answer Reason for Leaving and Destination. Always try your best to use answers other than “Don’t Know.” If you are exiting a household, make sure all of the members have a check to the left of their names.

3.
The bottom half of the Exit screen allows you to make any changes to Income and Non-Cash Benefits that may have occurred during their stay. It is correct to open an existing entry to add an End Date if the client no longer receives the service. But if the client is receiving new income or cash benefits, a new assessment must be created. To add a new assessment click ADD to open the new Assessment window.       When finished with any changes to Income or Non-Cash benefits, click save and exit.
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Summary | Client Profile| Households | ROI Entry / Exit | Case Managers | Case Plans | SSOM Assessments

Added to the system 02/09/2011 04:34 PM

Name Sandra Test Gender Female
Date of Birth  1/1/78 Primary Race  White (HUD)
Social Security  222-11-1111 Secondary Race
Entry/Exits Households
Program  Type EntryDate _Exit Date Gount Relationship fead of
Pienn County | /| ousrzons| /) e
7 remalesingie
Parent
LR Showing 1-1 of 1
/" Test, sandra Self Yes
/ Test, Sally Daughter No
/ Test, Tommy Son No

Add Client to Existing Start New Household




[image: image2.png]Household Members Associated with this Entry / Exit

Name Head of Household Entry Date Exit Date Reason for Leaving Destination
Test, Sally  No /02092011 )"
Test, Tommy  No /02092011 )7

Showing 1-2 of 2

Exit Data a
ExitDater (02 /(10 /2011 | 2)8) 24 1):(520): (0 B e TE)
Reason for
Pesving L

1If "Other",
Specify
Destination* | -Select- =]

1f "Other”,
Specify
Notes

Household Members

) To update Household Members' Exit data, click on the box beside each name.
Household #1 Members: Check All Household Members. Clear All
@ Test, Sally

@ Test, Tommy




[image: image3.png]Household #1 Members: Check All Household Members | Clear All

¥ Test, Sally
I Test, Tommy

HUD Exit Entry Assessment a

Required of Adults and unaccompanied Youth
Income Information at Program Exit

Income received from any source in past 30 days? [l (ves oy 2]

Monthly Income

Last 30 Day Income Source of Income Start Date End Date
/" @ ussass.oo Earned Income (HUD) 02/09/2011

Add View Gross Income Showing 1-10f 1
Non-cash benefit received in past 30 days? [l (ves oy 2]

Non-Cash Benefits

Source of Non-Cash Benefit  Start Date End Date

Supplemental Nutrition
/" @ Assistance program (Food 02/09/2011
Stamps) (HUD)

Add Showing 1-1 of 1

save Save & Exit Exit
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